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                                         கேந்திரிய வித்யாலயா பெரம்பலூர் –621 212

केन्द्रीय विद्यालय  KENDRIYA VIDYALAYA 
   

                         Vilamuthur road
पेरम्बलूर – ६२१२१२ PERAMBALUR-621 212
(UNDER KVS, MIN. OF HRD, GOVT. OF INDIA)
(04328 - 224900   
      Email Id: kvperambalur@yahoo.in

F.1-28/KV/PBLR/2019-20


                                                Dated:  14.08.2019
केन्द्रीय विद्यालय, विलामुथुर रोड, पेरम्बलुर
निविदा सूचना
                केन्द्रीय विद्यालय पेरम्बलुर में निम्नलिखित सेवाओं को आउट सौर्सिंग करने के लिए अनुबंध (कॉन्ट्रैक्ट) देने के लिए सील टेंडर आमंत्रित किए जाते हैं। सीलबंद टेंडर, ऑफिस(कार्यालय) में दिनांक 19.08.2019 को दोपहर 3.00 बजे या उससे पहले पहुँच जाने चाहिए। टेंडर फॉर्म स्कूल की वेबसाइट http://perambalur.kvs.ac.in से डाउनलोड किए जा सकते हैं। टेंडर 23.08.2019 को दोपहर 1.00 बजे खोले जायेगे। अधिक जानकारी के लिए वेबसाइट http://perambalur.kvs.ac.in देखें। नियम और शर्तें लागू ।
1 हाउस कीपिंग (सफाई और सुरक्षा) / बागवानी / डाटा एंट्री ऑपरेटर / क्लेरिकल स्टाफ 
2 सामग्री की प्रिंटिंग (छात्र डायरी/ प्रगति कार्ड/ प्रश्न पत्र/ चिकित्सा / स्वास्थ्य कार्ड, आदि)
3 शैक्षिक पर्यटन / यात्रा / आदि के लिए परिवहन।
4 नेटवर्किंग / इंटरनेट सुविधाएं / LAN कनेक्टिंग कंप्यूटर लैब / अन्य विभाग
5 प्रयोगशाला सामग्री / फर्नीचर आदि की आपूर्ति;

6 वार्षिक दिवस / खेल दिवस / पदक / रोलिंग शील्ड / आदि पुरस्कार की आपूर्ति के लिए ।
7 स्कूल कार्यक्रम के संचालन की स्थिति मे खानपान सेवा/ कैम्प 
     प्रत्येक सेवा के लिए अलग-अलग निविदा फार्म जमा किए जाने हैं।
                                                                                                                                       प्रधानाचार्य
                                                                                                                                        केन्द्रीय विद्यालय पेरम्बलुर
KENDRIYA VIDYALAYA, VILAMUTHUR ROAD, PERAMBALUR
TENDER NOTICE

               Sealed Tenders are invited for awarding the contract for Out Sourcing the following services in Kendriya Vidyalaya Perambalur. Sealed tender should reach this office on or before 3.00 P.M 19.08.2019. The tender forms can be downloaded from the school website http://perambalur.kvs.ac.in Opening of Tender is at 1.00 P.M. on 23.08.2019. Please see the website http://perambalur.kvs.ac.in for more information. Terms and conditions apply.

1.  House keeping (Cleaning & Security) / Gardening / Data Entry Operator /Clerical Staff

2   Printing of materials (Students diary/ Progress card/Question papers/ Medical/Health cards, etc.,)

3   Transportation for Educational tours / Trips/ etc.,

4   Networking / Internet facilities /LAN Connecting computer lab / other department

5   Supply of lab materials / Furniture etc.,

6   Supply of Prizes / Medals/Rolling shields / for annual day/ sports day.

7. Catering Service in the event of conduction of school programs / camp

    Separate tender forms for each service are to be submitted.




         
   Principal


  
           KV Perambalur     
     CHECK LIST

a) Brief profile of the company and evidence to establish that the bidder has Successfully executed
       contracts of similar nature and magnitude in the last 3 (three) years.

b) Audited Balance Sheet & Profit and Loss Account 

c) PAN No. and Current IT clearance certificate.

d) Attested copy proof of Service Tax paid for the last quarter.

f) Proof for EPF/ESI Contribution paid for the last quarter

g) D.D. for Rs 10000/= (TEN Thousand only)

NOTE ;-
1. Read the tender document carefully before filling the details in Annexure A

2. Documents submitted after opening the Tender will not be accepted.

3. Due care may be taken to enclose all required as per the check list.

4. Doubts if any may be clarified before submitting the Tender

5. Attach a copy of latest contract issued by Central Govt /Tamil Nadu State Govt.

Principal
K.V. PERAMBALUR.

To

_________________________________
__________________________________

__________________________________

__________________________________

___________________________________

___________________________________

TENDER  DOCUMENT
Sub:  “Inviting Bid for engaging Service Provider Firm for providing Manpower through 

           Service contract.

Sir/Madam,


The Kendriya Vidyalaya PERAMBALUR , a centrally funded Autonomous Body, is   registered under Societies’ Registered Act, 1860.  The Sangathan administers the Scheme of Kendriya Vidyalaya  set up for imparting education to the children of transferable Central Govt. Employees among others.

2.  
Sealed competitive Bids are invited by the K.V.Perambalur  from the reputed / registered / service provider Firm for providing Manpower through service contract initially for a period of 01 (one ) year w.e.f .-01.10.2018 which may likely to be extended for a period of one more year depending on the satisfying service rendered by service provider.
Rate quoted should be as per the rate fixed by The Tamil Nadu State Government or Any Central Govt.office only
A.
Area /of the Building

:    Vilamuthur road, 
.


Address/Location of the Building :    Kendriya Vidyalaya, Perambalur 


B.
Man power required:-
	S.No.
	Category of Manpower
	Nos.
	Minimum qualification or / and experience

	1
	Workers for cleanliness
	03(Women)

	Primary Standard-

(No separate supervisor will be allowed).It is the duty of the service provider to supervise the work on his own)

	    2
	Security Services
	03(men)
	Minimum 8th Passed.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Total Eight workers for cleanliness/filling of water in desert cooler and for cleaning of coolers etc. – At present it is not applicable. Whenever it is carried out it will be applicable.

An outline of tasks to be carried out by different category of manpower provided is detailed as under: -

	S.no.
	Category of Manpower
	Responsibilities

	1
	Unskilled Workers for cleanliness
	Keeping clean of all the Class Rooms, Laboratories, Toilets, Store rooms, Staff rooms, Corridors, footsteps of the Vidyalaya Buildings,  Principal’s Chamber and the Vidyalaya Office. Cleaning of water tanks periodically

	2
	
	Keeping clean of the Vidyalaya Campus and its stretches of all the directions.

	3
	Security Services
	As directed by principal/KVS

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	


C.   Materials for cleanliness to be used as per attached Annexure – B.

The cost of material, however, will be charged extra by the  Contract Agency by submitting suitable voucher/Bill vetted by the Teacher In charge of the vidyalaya  
D.  Work will have to be got done in the following way:-
i)     Sweeping of entire area of the building and surroundings of building and collection of all waste material and collection of all waste material and disposal of the same as per instructions of the K.V. Perambalur 
ii) Cleaning of the floor area with wet floor dusters and detergent disinfectants etc. once in the morning before opening the office and thereafter every 2 hours specially in the areas like corridors, stairs and reception etc. Spraying of flit/anti-termite treatment & rodent control etc. are to be made daily and whenever necessary, for keeping the rooms/sections free from mosquitoes, flies, termite/pests/rats etc. 

          iii) Cleaning and washing of toilets and urinals using deodorants, detergent and disinfectants once in the
                 morning and again in the afternoon.

iv) Sweeping and cleaning of open areas, roads, passage, lawns, auditoriums/meeting halls/canteen etc.
      within the boundary of the  Sangathan’s wall surroundings to this building.

v) Regular dusting/cleaning of office furniture(table and chair) and equipments, telephones, book cases, filing cabinets, almirahs and doors and windows including removal of cobwebs everyday before opening of the office i.e. 8.00 A.M.

vi) Provisions of soap and liquid soap of good quality in the toilets and place sufficient quantity of
     naphthalene balls/cakes and odonil cakes in the urinals. The Contract Agency will ensure that the
     Toiletries mentioned above are  always available near each  washbasin in the building.
vii) List of items/cleaning material required is attached  vide Annexure-B

viii) The choking of the sanitary installations e.g. w.c.’s Traps,Bottle traps, gully traps etc. is to be
       cleared within 24 hours of noticing the complaint.

ix) All complaints of leakage in the GI & CI pipes etc. are also to be attended within 24hrs.

ITEMS OF WORK TO BE DONE ONCE IN A WEEK ON EVERY SATURDAY
a) Washing and scrubbing of floor areas with detergents and dirt removing agent

b) Acid cleaning of sanitary wares, without damaging their shines.

c) Removing stains from floors,doors and partitions by using surf or any suitable detergent as are found necessary without leaving any undesirable post cleaning marks.

d) Cleaning of filled surfaces in the corridors.
e) Cleaning of water storage tanks,water coolers,desert coolers

f) Polishing of name plates and number plates with brass (on each floor) and cleaning of all other name plates/Boards.

g) Dusting and cleaning of fans,electrical fittings,window panes with glass cleaning chemical/agents and cleaning of partition,paneling etc including removal of cobwebs.  
3. 
Quoted Price:

a) The Bidder shall quote unit rate which shall comprise of monthly remuneration, EPF, ESI & other statutory cost and Service charges (including profit and administrative charges) in the format of quotation only attached (Annexure –A).

b) The service tax and any other such tax liable to be paid by the client shall be quoted by the bidder separately. The service tax will be paid @ 25% to the service provider and 75% will be remitted by the receiver. i.e. K.V.Perambalur.
c) The rate quoted shall be fixed for the duration of the contract and shall not be subject to adjustment except the statutory provisions  if amended.

d) Correction if any shall be made by crossing out, initialing, dating and rewriting.

e) The Bidder shall deposit Rs.10,000/-(Ten Thousand only) in the form of DD and drawn in favour of THE PRINCIPAL,K.V.Perambalur   payable at PERAMBALUR  as bid security along with bids. Bid security shall be returned to the unsuccessful bidders after the award of the contract without any interest. CHEQUE WILL NOT BE ACCEPTED AT ANY COST.
f) No payment for supervisors. It is the responsibility of the Agency to monitor the works of their employees.
g) Materials charges should be mentioned separately. Material Charges will only be reimbursed on the production of Vouchers/Receipts/Bills
h) Telex of Facsimile Bids are not acceptable.

4. 
Each Bidder must submit only one Bid.

5. Validity of Bid:

The Bid shall remain valid for a period not less than 90 days after the deadline fixed for submission of Bids.
6. Terms and Conditions:

a) The remuneration shall be disbursed through cheque  at the Vidyalaya  premises in the presence of representative of the K.V. PERAMBALUR or its constituent . Cost of the Material as mentioned in col.7 can only be reimbursed by producing suitable Bills/Vouchers 
b) The Contracting Agency will ensure payment by the 5th of every succeeding month to their employees provided to the K.V.PERAMBALURas per the monthly remuneration and OTA charges quoted without any deduction.

c) The Contracting Agency will submit the invoice along with proof of disbursement in triplicate after making the payment to the employees provided to K.V.PERAMBALUR /premises  supported with the following documents:- 

i)  
Details of disbursement made to be staff furnishing cheque details for each 
Payment.

ii)
Proof of payment of statutory obligation such as EPF, ESI, Service 

Tax and any other applicable tax.

Payment to the contracting agency will be released within 15 days from the date of  the receipt of the invoice.

d) The Contracting Agency will provide identity Card to all his employees deputed 

as per the format suggested by the indenting Off ice valid for the period of contract.

e) The contracting Agency shall comply with all statutory obligations.  Minor variations as per actual calculation will be borne by the Indentor /Client.

f) The normal office hours  is from 8.00 am to 4.00 pm  for six days from Monday to Saturday.  However,  Kendriya Vidyalaya , PERAMBALUR reserves the right to request the services on Sunday/Holiday/beyond office hours.  The contracting agency will be compensated by the indenting Agency as per the rate quoted. 

g) In case of absence on any working day, the monthly remuneration will be

 
regulated as per the following  formula. 

      
Total Monthly Remuneration = Monthly remuneration – A1 


Where A1 = Monthly remuneration x Nos. of days of absence

                              Nos. of days in the month

h) The Candidates/Manpower provided by the Contracting Agency shall be 

Accepted only after scrutiny by the Authorities of Kendriya Vidyalaya , PERAMBALUR  .  Therefore, minimum three – four bio data shall be made available against each slot in each category.  The candidate may be invited for personal discussion also No Conveyance or any other charges will be paid by Kendriya Vidyalaya , PERAMBALUR   In case, none is found suitable then additional bio-data shall be made available by the Contracting Agency, promptly i.e within 24 hours.  The replacement of a Candidate on account of absence  / unsuitability for KVS shall be  made within 24 hours.

i) The contracting Agency will be required to sign a contract with the Kendriya Vidyalaya , PERAMBALUR  as per the Model contract enclosed for ready reference.  The other terms and conditions specified in the Bid document and accepted bid will also form the part of the model Agreement.

j) In case of any loss, theft / sabotage caused by / attributable to the personnel deployed, the KVS reserves the right to claim and recover damages from contracting Agency.

k) The antecedents of all the workers will be got verified from the police by the Contracting Agency before deployment for work.

l) The  K.V.PERAMBALUR shall provide a small room/space for the workers/staff  deployed by the contracting Agency. No  name plate of agency shall be allowed on the room and nobody will be allowed to stay in the OFFICE EXCEPT the staff of contracting Agency on duty.
m) The Contracting Agency shall provide to their personnel deployed for cleanliness and for filling of water in desert coolers with impressive summer uniform as well as winter uniform with insignia.

6. Evaluation of Bid:
The indenter will evaluate and compare  the Bids determined to be substantially responsive i.e which are properly signed, and confirm to the terms & conditions  in the following manner.

The bid will be treated as non- responsive if following documents are not attached. Relaxation of any of the terms and conditions is the right of  K.V.PERAMBALUR
                  a)   Brief profile of the company and evidence to establish that the bidder has 

Successfully executed contracts of similar nature and magnitude in the last 3 (three) years.

b) Audited Balance Sheet & Profit and Loss Account 

c) List of clientele during last 3 years along with cost of assignment.

d) PAN No. and Current IT clearance certificate.
e) Attested copy  proof of Service Tax paid for the last quarter.

f) Proof for EPF/ESI Contribution paid for the last quarter

g)  D.D. for Rs 10000/= (TENThousand only)

8.  Remuneration of staff, quoted below minimum wages as applicable for workers of same category in Tamil Nadu / central Govt Offices shall render the Bid disqualified for evaluation.

9. The evaluation will be done for all the items put together.  Indenting Office will award the contract to the lowest evaluated responsive bidder.

8.
Award of contract:

a. The Indentor will award the contract to the bidder whose Bid has been determined to be substantially  responsive and who has offered the lowest price as per para 8.

b. The Indentor reserves the right at the time of award of contract to

Increase or decrease the requirement of manpower indicated in para B above.

c. The indentor prior to the expiration of the Bid validity period will 

Notify the bidder whose Bid is accepted for the award of contract.  The terms of the accepted offer shall be incorporated in the contract.

d. Notwithstanding the above, the indentor reserves the right to accept or 

reject all Bids and to cancel the biding process and reject all Bids at any time prior to the award of the contract.

10. Last date and time of receipt of Bids.

You are requested to drop  the sealed Bids superscribed on the envelope as “Bids for providing House keeping services (cleaning) on service charge basis” due  in the Quotation box kept in the Vidyalaya on or before 18.08.2018 latest by 3.00 pm.”
The Indentor looks forward to receive the Bid in the format of Bid attached only and appreciate the interest of the service provider in the Kendriya Vidyalaya, PERAMBALUR 
The Sealed Bids received will be opened  at 1.00pm on  23.08.2018.





Yours faithfully,





Signature:





Name:






Designation:





For and on behalf of the 





Kendriya Vidyalaya, PERAMBALUR. 










ANNEXURE: A

FORMAT OF BID

	S. No.
	Category of Manpower
	Number
	Unit monthly remuneration
	EPF rate@
	ESI Rate@
	Service charges including overhead and profit
	Total Monthly unit rate (Col.4+5+6+7)
	Cost of the material will be reimbursed
	Remarks

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	

	01
	House keeping
	01

	
	
	
	
	
	-----------
	

	02
	Security
	01

	
	
	
	
	
	
	


NOTE : 1.  Service Tax shall be quoted separately 

              2.All columns need to be filled genuinely and correctly. Tender/rate must be quoted in ANNEURE A
                  only and not in any letter head. . Column No.8 should be filled with realistic value and should not 
                   leave blank or zero or any unrealistic figure 

              3. In case of discrepancy between unit price and total price, the unit price shall prevail.

Unit Monthly remuneration = 30 x unit rate

                 Services will be availed on working days only hence remuneration will be paid on pro rata basis

              4. While following minimum wages, rate of Tamil Nadu State Government  or Central Govt.  

                   whichever is  higher is applicable and considered.

              5. Bid submitted without the proof as mentioned in sl.no.7 of tender document will be rejected.

              6. Cost of the materials will be reimbursed. It may vary from Month to Month depending on the
                 number of working days of the school. This will not be counted for Total Monthly rate.
We agree to provide the above service of manpower and to abide by the terms and conditions contained in the Bid document and also agree to enter into the agreement in the format enclosed.  Bid security of
 Rs._______________ (Rupees______________________ ___________________________________) is 
furnished herewith vide  Bank Draft No.__________________dated:_________drawn on _________________.

                
 (Bidder)


     
Signature:













             Name______________________

Date & Time________________

Office seal :

LIST OF ITEMS/CLEANLINESS MATERIAL REQUIRED FOR SAFAI ETC.
ANNEXURE – B
1. PHENYLE (LIQUID)
2. CLEANZE SANITIZER

3. PIXOL SANITIZER

4. ODONIL

5. LIQUID SOAD(HOMOCOL)

6. SOAP CAKES(LIFE BUOY)

7. VIM POWDER

8. NIRMA

9. SURF

10. ACID

11. TAT

12. DUSTER WHITE

13. FLOOR DUSTER (MOPS)

14. ROOM FRESHNER

15. NEP BALLS

16. TEEPOL

17. THINNER

18. SCASSO(POLISH)

19. MANSION FLOOR POLISH

20. FLIT WITH FLIT PUMP\CHEMICAL FOR ANTI-TERMITE TRETEMENT\RODENT CONTROL

21. HOMOCOL CAKE

22. HARIYALI JHADOO

23. PHOOL JHADOO

24. BANDCO JHADOO

25. REHDI FOR COLLECTION OF KUDA

26. DUSTBIN WITH LID

27. BUCKETS

28. PLASTIC JUGS

29. PLASTIC MUGS

30. COB WEB’S REMOVER

31. SWEEPING BRUSH

32. SLING BRUSH

33. COMANDO BRUSH

34. SCRUBBING BRUSHES OF VARIOUS SIZES

35. MARKIN CLOTH

36. PLASTIC PVC WATER PIPES WITH JET/NOZZEL – REQUIRED TO FILL WATER IN DESERT COOLERS AND FOR CLEANIN/SWEEPING WORK ETC.

37. CLEANING POWDER

38. YELLOW DUSTERS

39. PLASTIC DRUMS

40.  KEROSENE OIL
�
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